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SCHEME OF EXAMINATION FOR LIMITED DEPARTMENTAL EXAMINATION FOR THE POST OF SENIOR ADMINISTRATIVE

ASSISTANT (ERSTWHILE UDC) AT AIIMS, NEW DELHI
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Thisis in reference to Notice N0.34/2022 Revised Scheme of Examination for the post of Senior Administrative Assistant [Erstwhile UDC] (Departmental)
at AIIMS, New Delhi are as under:

e T AT Ud T afes Tvmate TereE (qa Ta it ferfues )

Name & Number of Post Senior Administrative Assistant (Erstwhile UDC)
T SToeT U3 3T STIATE St ot ferfer 17 srmed, 2022 (YHAR)

Date of uploading Revised Admit Card 17™ August, 2022 (Friday)

e St fafer 27 e, 2022 (wifiew)

Date of Exam 27" August, 2022 (Saturday)

ENGIEICEE] TTa: 10:00 TS & T 02:00 T

Timing of Examination 10:00 AM to 02:00 PM

ot Sl T furdt (aiat areat 2=

Exam Language Bilingual (English or Hindi)

RAGIRIEE Part-1: MCQs of 50 marks, 1 hour duration.

Scheme of Examination Part-1l: SAQs of 100 marks, 1 ¥ hour duration.

WT- I TH.HLF-50 3o, 3Faf | Her
AT -1 I: TH.GH-100 3, 3@t 1Y, =2

AT - 11 I: SIS HIMA: 50 3o, SafT | HeT (Faet )
Part-111: Computer Skills: 50 marks, 1 hour duration (English Only).
1. 9RT-] 7T TH.HT.3 § Tk TTerd 3T o f1Y s TeRRTeaeh 3ieh f4g e

There will be negative marking of 1/3 marks for each wrong answer in Part-l i.e. MCQ
1. WWT I, 90T 11 Uet 9T 111 o ToT0 3124T 3ieh 40% @Rteha gl

The qualifying marks for Part-1, Part-11 & Part-111 will be 40% consolidated.
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Syllabus of Examination

| for Form, WRE PR, e e, T SR, A i U @, JEeh
SATTETHAT, AT STRTeehdT SATfE|

Part | & Il: Office procedures, Leave Rules, CCS (CCA) rules, Conduct Rules, General Finance Rules,
Pension Rules, Note writing, Letter drafting, General Intelligence and Reasoning,
Quantitative Aptitude, General Awareness etc. . .

WIT I11: UH.TH. YTeR YTEe o1 T ohieh JSi-exe T3 shi 9O, UH.UH. 9/ UL 2187 Ud hIAfe, UH.ud.

TR T STeT U, Seeie U sheshaie4 (10T
Part I11: Preparation of Presentation Slide using MS Powerpoint, Typing and Formatting on MS word,
Data Entry, Tabulation and Calculations using Formulae on MS Excel.

U 37hT T GHTETT TE T & AT VAT U GH 3ok AN {ohT o1 AHTT-L STehT T GTH HTTHR R SITaT :
Resolution of Tie Cases In cases where more than one candidate secures equal MARKS, tie will be resolved:

1) ST S ffer 3 ST OX ST H o S7wrell i 3= T O /T ST |

First by using date of birth with older candidates placed higher. ]
2) I (1) R TETEE el BT & A Teid SA/AHRIcH S7ehi b =T f3ha s | foraw sm Tera

ITYTHRIH ekl Tl shl 3o HHFT ST |

If not resolved by (1), the number of wrong answers/ negative marks will be used
wherein those with less wrong answers/ negative marks will be placed higher.

Important Note:

1.

vt ! FetTe & ST & foh a8 ST SrarwT o SeTse & Www.ailimsexamas.ac. in STSTere shil 3t E § |iferd i & foTg sharet Jemse & e T gu
STIRT O ST €Y SHTIOTeh et STAa HIHT ST |

The candidates are advised to download their Admit Cards from website www.aiimsexamas.ac.in. Only website generated Admit Cards will be
treated authentic and permissible to appear in the said Examination. No Admit Card will be sent by Speed Post.
|l T gu ST 6T AT HIGS, A 31T Rl 9ot e el srvarfefar sh1 e T s 9 g el Sehs grr foRa s |

The candidature of all selected candidates related to fulfilment of eligibility criteria, experience etc. will be verified by the Recruitment Cell before

final appointment.
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All applicants are required to visit the website regularly as all subsequent Corrigendum/ Addendum/ Updates will only be uploaded on the website.
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